Planning an Effective Fashion Show 
The following are suggestions made by students as reasons to host fashion show:

· To raise money 
· To kick off prom ticket sales as a promotion 
· To generate interest in prom, build spirit 
· A way to build partnerships with others – (parents, teachers, students, community) 
· Promote the SafeGrad message.
When?

Begin planning 6 – 8 weeks before the event.  Contact community partners, retail stores, and sponsors early in the planning process. Check with your school administration to confirm your date and time. (Lunch, in school assembly or evening)
Theme it! 

Pick a theme for your show and consider if you wish to include fashions other than formal wear. Use the theme in your advertising, music, staging, and clothing.

Set up a Committee 

Break up responsibilities into smaller groups including music, promotion/tickets, clothing, and show co-ordination. Other thing to think about ….help with dressing, sound, hair, stage crew, decorations, setup/teardown/cleanup …etc.

Work With Retailers 

Try to deal with local retailers, especially in smaller communities. Call ahead and make an appointment to talk with them face-to-face. Express interest in their business and don’t assume you are doing them a favour. It costs them time and money to help with your event. Go prepared with dates, themes, and ideas but listen to the retailer as to what they want to show also. Don’t assume anything. Write down what you agree upon: who picks up and returns the garments, how they will be packaged, and accessories needed. Consider drawing up a contract where you ensure the safety of the garments. Discuss expectations of models and commentary with the retailer. Follow-up with a thank you note after your event.
Master of Ceremonies.

This person sets the tone for the evening. Make sure they know event details (times, locations and what to wear). Prepare a script or outline ahead of time. Make sure you communicate SafeGrad messages throughout the event, and recognize the retailers.

Models. 

Keep your numbers reasonable. It is easier to have less models change more frequently. Ensure that the models will provide their own proper shoes, stockings, and jewelry etc. Make sure models are aware of responsibilities and time commitments. Be respectful of borrowed garments. Make sure they know event details (times, locations and what to wear). Supply models with a copy of the outline. 

Actual Show. 

Hold a dress rehearsal before the show. Everyone has to arrive 20 minutes before the event. Check the music, lights and sound. Have admissions and refreshment people in place. Have people available back stage to assist with garments and other details.
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